Your name


Your address 123 Student Street, ST, USA	Your phone number	your@email.com

OBJECTIVE	An objective statement which addresses your professional goals and is applicable to all three of your industry choices

EDUCATION	Your university, university town, university state
Expected graduation: Month Year
Major: Your major
Minor: Your minor
Grade Point Average: #.##/4.0

RELATED	List of courses you have taken which relate to your three industry choices.
COURSES	Don’t include course numbers (so no 101, 205, etc.)

RELEVANT	Project, Organisation	 month year start – present
EXPERIENCE	Role/Title
· 2 to 4 short bullet points of responsibilities and achievements
· Focus on transferable skills like leadership, administration, communication, customer service, marketing, social media, databases and CRM, writing, and phone manner
· Include quantitative numbers/achievements when possible

Department, Organisation	month year start – month year end
Role/Title
· 2 to 4 short bullet points of responsibilities and achievements
· Focus on transferable skills like leadership, administration, communication, customer service, marketing, social media, databases and CRM, writing, and phone manner
· Include quantitative numbers/achievements when possible

Department, Company	month year start – month year end
Role/Title
· 2 to 4 short bullet points of responsibilities and achievements
· Focus on transferable skills like leadership, administration, communication, customer service, marketing, social media, databases and CRM, writing, and phone manner
· Include quantitative numbers/achievements when possible

ACHIEVEMENTS	List achievements and awards
and AWARDS	Especially those relevant to your three industry choices
·  Where relevant, you can include additional bullet points 

ACTIVITIES	List activities and organisations
	Where possible, list leadership roles within the organisation, e.g.:
	Events Coordinator, Student University Group

SKILLS	List skills and certifications 
[bookmark: _GoBack]	Include computer skills and list programmes by name, e.g. Facebook, Twitter
	If you have language skills add those, too, including your level of proficiency

INTERESTS	List of interests and hobbies. What else makes you unique?
